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OcHOBHbIe NONoXeHus

YHutapHoe npegnpuatue «Koka-Kona bespumpxns benopyccus» (ganee — Npeanpuatne)
3abotutca o Gnaronony4mn cBomx paboTHMKOB. Mbl OCO3HaeM, YTO Hawwm paboTHUKN B
HeKoTOopbIX CTpaHax, rae pabotaet Coca-Cola Hellenic (ganee — KomnaHus), moryT 6biTb
noasepxeHbl 6onbLIoMy pucky npnobpeteHns BUY/CITAL.

Mbl Takke 0CO3HaeM, YTO BeEpPOSATHOCTb NpmnobpeterHns BUY/CI B HEKOTOPbLIX N3 3TUX
CTpaH yBeNuYMBaEeTCsl 3a CYET OTCYTCTBUSA couManbHOM M MEeAMUMHCKOM NoMOoLM Ons
neyeHns noaen, NopaxeHHbIX 00NesHbHo.

HaHHas MNonuTtuka 6bina yTBepXaeHa ¢ Lenbio:

e CHWXKEHUS pucKa 3apaxeHus paboOTHUKOB U YNEHOB X CeMEeN C NOMOLLBbI0 0ByyaroLLmnX
nporpaMmm, KoTopble WHGOPMUPYIOT O TOM, Kak nepepaetca BUY/CITNO n kak MOXHO
npeaynpeanTb MHPEKUNIO;

e obecneyeHus rapaHTuUmM TOro, 4Yto, paboTtas COBMECTHO C OpraHaMu rocyaapCTBEHHOM
Bnactu un ynpasneHna n ¢ The Coca-Cola Company, lNpeanpusitue MoXeT COAENCTBOBaATb
obecneyeHnio cneumanbHbIMM  MeguKaMmeHTaMu paboTHUKOB Hawero [lpegonpuatms,
nopakeHHbIX 60e3HbI0, U YNEHOB MX CEMeN, B TOM YuCne B CTpaHax, rge Habnwogaetca
BbICOKUI ypoBeHb 3abonesaemoctn BUY/CITNA v roe neveHne TpyaHOOOCTYMHO.

Monutnka KomnaHumm 6Gbina ccopmynupoBaHa Ha OCHOBAHUM COBMECTHOW MpOrpamMmbl
Opranmzauum O6beanHeHHblx Hauun no BUY/CIMALO, pokymeHToB MexayHapoaHou
opraHumsauuun Tpyaa u pykosoasawmx npmHumnoB The Coca-Cola Company.

Uenb

Llenbto pgaHHom [lonuTukn aBnsetca uHOpMUpoBaHWe paboTHUMKOB O npobneme
BUY/CMNUNL 4yepe3 obyyeHne n npefocTtaBneHme KOHMpuaeHumanbHbIX KOHCYNbTaumMmi u
coBeToB paboTHMKaMm, nopaxeHHsiM BUY/CMNNL,.

LUenbo pgaHHon [lonutukn Takke 4dBnseTca KoHduaeHumanbHoe uHpopMmupoBaHue
pabOTHMKOB O  BO3MOXHOCTM  TecTMpoBaHuda, obcnepoBaHus,  obecneveHus
KOH(pMOeHUManbsHOCTU U NpeaocTaBeHns paBHbIX BO3MOXHOCTEN MNpWU TPYAOYCTPONCTBE.

KoHdmaeHumanbHoOCTb

MHdopmaumas o BWY cratyce kaxpgoro paboTHMKA [OOMKHA XPaHUTbCA CTPOro
KOH(pmnaeHumanbHo. MeanuuHckme oTyeThl, cBA3aHHble ¢ BWY ctatycom paboTHUKOB,
TakkKe OOMMKHbI paccMaTpuBaTbCA Kak KoHduaeHunaneHaa nHgopmauums.

[doctyn K AaHHOM uWHOpMaumMM [OfmKeH ObiTb CTPOro OrpaHuMyeH MeguLMHCKUM
nepcoHanom [lpeanpuatma u MoXeT ObiTb paspeweH TONMbKO B COOTBETCTBUM C
TpeboBaHNAMM 3aKOHOO4ATENBCTBA WIM C cOrnacusi caMmoro paboTHMKa.
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[Ho6poBonbHoOe packpbiTe HopMmaLumn

PaboTHuk, 3apaxeHHbin BUAY wnnu Gonetowmun CrNL, He obaszaH nHdopmmpoBatb 06
atom [Mpegnpusatue.

Ecnun paboTHWK nHpopMupyeT CBOEro pykoBOAUTENSA UMK NpeacTaBuTeNs oTaena kagpos
O COCTOSIHUM CBOEro 340poBbsi, B 4acTHoctm o cBoem BWY/CIMNWNL cratyce, TO
PyKOBOAUTENb AOSMKEH MNPOSABMTbL MNOAAEPXKY W Bbicnywatb paboTHMKa, 3anucbiBas
OCHOBHbIE 3Tanbl becenpbl;

Ecnu npeacraButens oTAena kagpoB He pacnonaraet uHgopmauven o OaHHOWM
cuUTyauuu, TO pykoBoauTesib paboTHWKA OOMKEeH CBA3aTbCs C npeacTaBuTernieM oTtaena
KagpoB WM 3anpoCUTb WHCTPYKUMW WM pecypcbl ANd OKa3aHus nomMown paboTHUKY B
yAOBETBOPEHUM €ro NoTPeBbHOCTEN, HO TOMBKO C cornacus caMmoro paboTHUKa.

Kaxxagbih cnyyanm GyaeT paccmaTtpmBaTbCsa OTAENbHO C LENbH noucka GanaHca mexay
Hy>xgamu paboTHUKa 1 Hyxgammn busHeca.

MeauuunHckoe obcnegoBaHue

Mpegonpuatve He 6ymetr TpeboBaTb OT KaHAMAATOB U OT pPabOTHUKOB pacKpbiBaTb
nHdpopmauuio, kacarowyrcsa nx BUY/CIMAL cratyca, 3a UCKMKOYEHMEM CRnyyaeB, Koraa
9T0 TpebyeTcs B COOTBETCTBUMN C 3aKOHOOATENBCTBOM.

PaboTHuK, koTopbI xodeT onpegenntb ceon BUY/CINL ctatyc, MoXeT paccyuTbiBaTb
Ha TO, YTOo OyaeT obcnepoBaH O4OOGPOBOSLHO, MPU YCIOBUWM 3aMNOSTHEHUS OOKYMEHTOB O
corfnacumM, a Takke MNpOXOXOEeHWs  nNpeaBapuTeNibHOrO M MOCNEeTECTOBOro
KOHCYNbTUPOBAHUA.

KoHcynbTupoBaHue

Tam, roe KoOHCyNnbTMpOBaHME HepdocTynHo, [lpeanpuatve 6GygeT obecneynBathb
npeaocTaBneHne [OOoMNonHUTENbHONW WHMopMaLun U obpasoBaTenbHbIX NporpaMm Ans
Bcex paboTHMKkoB. B cnyyasix, korga 9TO BO3MOXHO W npuemremo, obydawolime
nporpamMmmbl JOSMKHbI OXBaTbIBaTb U YNEHOB cemeint paboTHUKOB.

Mbl Takke Oyaem obpallaTbCsi 3a COOEWCTBMEM K MPU3HAHHBIM OpraHM3auusm Wu
KOHCYNnbTaUWOHHLIM  rpynnam. MHdopmauus  gaHHbIM — opraHvM3auusiM  OorkHa
nepedaBaTtbCA  CTPOro  KOHdMAEHUMAnNbHO  pykoBoauTenem  paboTHuka  nnbo
npeacTtaBuTenieM oTaena kagpos.

Bbi6op ccepbl AaesTenbHOCTU U 6e30MacHOCTbL Ha paboyeM mecTe

Mpeanpusatue Gyoet npuHUMaTbL Mepbl ANs pa3yMHOro Bbibopa cdepbl AesATeNnbHOCTU
paboTHMKOB, 3apaxeHHbix BUY/CITALO. 3T Mepbl MOryT BKMOYaTb M3MEHEHMEe rpadmka
paboTbl, NpeaocTaBneHne cneumanbHOro obOpPyAOBaHUS, OpraHU3auuio nepepbIBOB,
npeaocTaBneHne nepepbisa ans MeanUMHCKOro ocMoTpa, NpeaocTaBneHne BO3MOXHOCTH
OTCYTCTBOBaTb Ha paboTe Ha OCHOBaHUW NIMCTKA HETPYLOCNOCOBHOCTU, YCTaHOBMEHME
HenosnHoro paboyero BpeMeHN 1 BO3BPaT K MOSTHOM 3aHSTOCTM.
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BUWY-nonoxuntenbHble paboTHMKM MOryT npogormkatb paboTtate M paccymMTbiBaTb Ha
npegocTaBneHne paBHbIX BO3MOXHOCTEM B  BOMpocax oOByyYeHWsd, MooLpeHus,
NpoABWXKEHUS NO cny6e, ANCUUNINHBI 1 APYroro coumanbHoro obecnedeHums.

MpaBuna peuncteyowmx Ha [lpegnpuatun  lonuTuk M npouenyp, Kacawlwmecs
npeaocTaBneHns BO3MOXHOCTM OTCYTCTBOBaTb Ha paboTe Ha OCHOBaHMM NUCTKa
HEeTPYAOCNOCOBHOCTN N B CBA3M C YXyALIEHMEM 300poBbs (NoTepen TpyaocnocoBHOCTH),
OyayT NPUMEHATLCS M B Cryvasix XpoOHUYeckmx 3abonesaHmim paboTHMKOB.

MpeanpusaTtue He ByaeT yBONbHATL paboTHMKa TOMbKO Ha ocHoBaHwuW ero/ee BUY/CMNNA
crartyca.

B cnyyae, ecnn coctosiHne 340poBbsa paboTHuKa [MNpeanpuatns, 3apaxXeHHOro BMPYCOM
BUY/CMNWL, npensatcTByeT BbINOSIHEHUIO UM ero paboTbl M ecnu anbTepHaTUBHbIE
BapuaHTbl, Takue, Hanpumep, Kak npoAafieHne BO3MOXHOCTU OTCYTCTBMS Ha paboTe Ha
OCHOBaHWW  JIUCTKA  HEeTpyAoCnocobHOCTU WM cnpaBkM O  BPEeMEHHOW
HeTpygocnocobHocT, Obinv  MUCMNONb30BaHbl, TPYyAOBble B3aUMOOTHOLUEHUS MeXay
paboTHukom wn [lpegnpuatTnem MoryT OblTb pacTOpPrHyTbl B COOTBETCTBUU C
aHTUOMCKPUMNHALMOHHBIM U TPYAOBbLIM 3aKOHOL4ATENbCTBOM, a Takke B COOTBETCTBUU C
Monutukamn n npoueaypamn MNpeanpusaTtums.

YnpaBneHue puckamm

Mpeonpuatne 6ynet paboTtaTb Hag obecnedeHmem 6e3onacHom M 300poBon paboyen
OOCTaHOBKKM, MCMONb3ysi TakMe Mepbl Kak, Hanpumep, Nepuoanyvyeckuin pPemMOoHT U
TexHn4yeckoe obcnyxmBaHme 3almMTHOro o6opyaoBaHUsA U CPeACcTB NEPBON NOMOLLM.

XKanobbl Ha AVWCKPUMUWHaUUIO U gucumninunHapHbie npouenypbi

Ecnu paboTHUK cunTaeT, 4TO OH NoaBeprcs ANCKpuMmnHaumm B cBssm ¢ ero/ee BUY/CNAA
CTaTycOM OH MOXeT obpaTutbca C »xanobon, KoTtopas OyoeTr paccmoTpeHa B
COOTBETCTBUU C Npouenypamu [NpegnpuaTtus.

Mpeanpusatue GygeT npeanpuHMMaTb HEOOXOAMMbIE  KOPPEKTMPYHOLLME Mepbl U Mepbl
ANCUMNIIMHAPHON  OTBETCTBEHHOCTM B  OTHOWEHUM paboTHUKOB, KOTopble OyayT
NpvHMMaThb y4acTve MpsIMO WM KOCBEHHO B MPUTECHEHUN UMW OUCKPUMUHALMK AOPYrUX
paboTHukoB Mpeanpuatms B ceasm ¢ ux BUY/CIMNWI crtatycom.

O6meH nHcpopmaumen

B uensx onpepenenuns addekTuBHOCTM aAencteui [peanpuatna B obnactm oxpaHbl
300poBbsi paboOTHMKOB M aAnd obecneyeHns noTpebHOCTEn B TpyaoBbIX pecypcax,
MpegnpuaTtve GyaeT npunaraTb yCuUnus gnsi NpoBeaeHUsl peanbHOM OUEHKU CUTyauumn C
BUY/CMNNL. [aHHas oueHka OygeT npoBoAuTbLCA Ha [[OOPOBONBbHOWM OCHOBE U C
cobnogeHnem KoHpraeHUnansHOCTH.

MpegnpuaTtue rapaHTupyeT, 4To nogobHasa nHpopmaums, He ByaeT cogepXaTb yKasaHus
Ha NMYHOCTb Nuua, ctpagatowero BUY/CIAL.

O630p NoNUTUKN
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NaHHasa MonuTuka G6ygeT nepecmaTpuBaTbCsl NEPUOAUYECKU UM MO HeobXxoaMMOCTM B
CBSI3U C COBbITUSIMM, BbI3bIBaAOLLIMMM HEOGXOAUMOCTL €€ NepecmoTpa.
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